ADMINISTRATIVE INNOVATIONS

SANTA CLARA COUNTY: TRANSFORMING AN AGENCY

Selina Toy™
EXECUTIVE SUMMARY

With the upcoming implementation of the
CalWORKSs Information Network (CalWIN) System,
the 17 counties that have been using the Welfare
Case Data System (WCDS) for over 30 years will
face a combination of challenges in operations,
technology, and human resources and training.
While the planned CalWIN system will improve the
operational effectiveness of eligibility determina-
tion, it will also bring about considerable changes
from the current way of doing business. Each of the
now 18 WCDS consortium counties are preparing
for the implementation by utilizing strategies that
are appropriate for their Agencies. The CalWIN
System is scheduled to pilot in the Spring of 2002,
with implementation scheduled over the following

two years.

My BASSC interagency exchange brought me to
Santa Clara County Social Services Agency, where
the CalWIN System was the catalyst for their

Agency Transformation Project, defined as a major

system, business, and organizational transformation.

With the support from their Board of Supervisors,
the project is under the leadership of the Informa-
tion Systems Director and the Director of the
Department of Employment and Benefit Services,
and has the commitment of approximately 60 full-
time unclassified staff. The involvement from all
levels of staff was actively encouraged through
opportunities to participate in workgroups. To
ensure organizational success, there was a large
investment in obtaining the perspectives and con-

cerns of line staff through a variety of strategies

associated with change leadership and communica-

tions.

The overall targets of the Agency Transformation
Project are:
e Improve agency performance-based budget per-
formance, accountability, and responsiveness
e Build technology infrastructure to support per-
formance improvements
e Recruit, retain, develop and train appropriate
human resources to support agency improve-
ments
e Invest in change leadership to ensure organiza-
tional success of process and technology
redesign efforts
e Implement uniform project management metho-
dology to ensure project leadership and suc-

cessful completion

In order to reach the targets of the Agency Transfor-
mation Project, the objectives of the project are
defined and implemented through five key tracks:
1) project management, 2) CalWIN and information
technology infrastructure, 3) agency process trans-
formation, 4) change leadership and communica-
tions, and 5) human resources and training. The
five project tracks are interdependent upon each
other, and information was available from an assort-
ment of venues. The use of innovative strategies in
change leadership and communications were the
focus of my internship, and are discussed in detail

in the full case study.

*Selina Toy is a Human Services Supervisor with Alcohol and Drug Services in San Mateo County’s Human Services Agency.
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RECOMMENDATIONS

Based on my learning experience in Santa Clara
County, I have developed the following recommen-
dations for consideration by the San Mateo County

Human Services Agency (Agency):

Conduct an Assessment of the Organization’s

Readiness for Change to CalWIN

An investment in the human capital required for
successful implementation should provide opportu-
nities for staff to learn about the upcoming changes
and reflect any feelings they may have regarding
the change process. By taking the time to solicit the
comments of management and line staff, the
Agency can increase buy-in and ensure a smooth
transition to the new system. This recommendation
can be accomplished through the use of data gath-
ering strategies, such as surveys, focus groups,

regional meetings, or presentations.

Strengthen the Agency’s Communications
Strategy

With the diverse range of projects being imple-
mented in San Mateo County, a more defined com-
munications, marketing, and outreach strategy
could benefit both internal and external stakehold-
ers. The coordination of outreach and marketing
materials will improve efficiency and streamline the
processes for information dissemination. The cre-
ation of a communications team to develop a shared
communications plan for agency-wide projects
could be an effective strategy to highlight innova-
tive approaches in service delivery, disseminate
information on the progress of key projects, and
offer career development opportunities for the

retention of existing staff.
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SANTA CLARA COUNTY: TRANSFORMING AN AGENCY
Selina Toy

BACKGROUND

The San Mateo County Human Services Agency
(Agency) is planning for the implementation of the
CalWORKSs Information Network (CalWIN) System
in August, 2003. The Agency’s CalWIN project
team is currently in the early stages of internal
strategy development. A steering committee has
been formed, and subcommittees will begin meeting
in July, 2001 to address anticipated operational
issues impacted by CalWIN, as they relate to train-
ing, policy, conversion and implementation, techni-
cal issues, and human resources. The implementa-
tion of the CalWIN system will affect staff currently
involved in eligibility determination and the infor-
mation technology systems that will support the

new software application.

My visit to Santa Clara County Social Services
Agency granted me the opportunity to learn how
they used the CalWIN project within the
Department of Employment and Benefit Services as
a catalyst for their dynamic Agency Transformation
Project (ATP). Because the ATP is a fast-paced and
iterative process, the premise for my case study is
based on my observations in the early Spring of
2001. During my brief visit, | witnessed daily
progress on goals, ongoing revisions made to project
plans, and concepts that quickly developed into
deliverables. This experience has broadened my
perspective on how a state mandate can be a

springboard for agency-wide, operational change.

After a brief history and outline of the key elements
of the Agency Transformation Project, this case

study focuses on the roles of communication and

leadership in transforming Santa Clara County’s
automated welfare system. The case identifies the
implications for San Mateo County Human Services

Agency and provides recommendations.
HisTorY oF THE CALWIN PRoOJECT

The CalWORKSs Information Network (Cal WIN)
System was born out of Chapter 303 of the 1995
Budget Act and Legislation enacted in October
1997 (W and I code sections 10823 and 10824).
The mandate allowed for the utilization of four
Statewide Automated Welfare Systems (SAWS):
ISAWS (Interim Statewide Automated Welfare
System), currently in operation in approximately 35
small counties; LEADER (Los Angeles Eligibility
Automated Determination, Evaluation & Reporting
System) currently in the rollout stage; C-1V
(Consortium 1V), currently in design; and WCDS
(Welfare Case Data System), initiated in 1968 and
currently still operating in 17 counties. Although
the WCDS system continues to function beyond the
normal operational cycle of a software application,
a replacement system has been explored over the
past several decades. The planned CalWIN System
will replace the current WCDS system, and will
automate eligibility determination, benefit calcula-
tion and case management for the now 18 WCDS

consortium counties.

The CalWIN Project includes the design, develop-
ment and implementation of the CalWIN System.
Application design for the CalWIN system is cur-
rently underway at the CalWIN Project site located
in Folsom, California. The system is scheduled to

pilot in the Spring of 2002, with implementation




scheduled over the following two years. The target-
ed date for the implementation of the CalWIN
System in Santa Clara County is May 5, 2003.

KEY ELEMENTS OF THE AGENCY
TRANSFORMATION PROCESS

In August 2000, the Santa Clara County Social
Services Agency (SSA) embarked on a major sys-
tem, business, and organizational transformation.
The catalyst for the Agency Transformation Project
(ATP) was CalWIN, the system that will improve
operational effectiveness while facilitating better
utilization of public and private resources to assist
clients who are moving from welfare to self-suffi-
ciency. The implementation of the CalWIN system
will affect their CalWORKS, General Assistance,
Medi-Cal, Food Stamps, Cash Assistance Programs
for Immigrants (CAPI), In-Home Supportive
Services (IHSS) and Foster Care Eligibility pro-
grams. The ATP is a proactive approach to over-
come the barriers to success by focusing not just on
the CalWIN system, but also on the people,
processes, and infrastructure in which it operates.
A copy of the Board of Supervisors resolution for

the Agency Transformation Project is attached as

Exhibit 1.

In consideration of the changes that will occur with
the transition to the CalWIN system, a multitude of
concerns surfaced from SSA staff. A few of the
major issues identified by front line staff through a
focus group include: a) insecurity regarding their
jobs, b) fear that their current computer skills will
not be adequate for the new CalWIN system, c¢) fear
that they will not receive adequate training on how
to use the new system, d) lack of clarity on how
their existing job functions will change, €) concern
about how their job classifications and salaries will

be affected, and f) adjusting to changes from their
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current practice of doing business. In order to
address the ongoing concerns raised by staff, the
SSA is using a highly integrated team approach by
bringing together resources from different areas
with complementary skills, including current line
and management staff, full-time dedicated unclassi-

fied staff, Deloitte Consulting and other contractors.

The ATP is under the leadership of the Information
Systems Director, and the Director of the
Department of Employment and Benefit Services,
and has the commitment of approximately 60 full-
time unclassified staff. Eleven project managers
within the CalWIN staff provide leadership to their
respective teams. All CalWIN Managers meet for
weekly updates on the progress made towards their
deliverables. A CalWIN implementation steering
committee was formed with key stakeholders,
CalWIN staff, social services program managers,
CalWIN committee lead members, and representa-
tives from the unions. The initial pre-launch phase
was accomplished through the CalWIN committees,

comprised of over 170 agency staff.

The targets of the Agency Transformation Project
are:
¢ Improve agency performance-based budget per-
formance, accountability, and responsiveness
e Build technology infrastructure to support per-
formance improvements
¢ Recruit, retain, develop and train appropriate
human resources to support SSA improvements
e Invest in change leadership to ensure organiza-
tional success of process and technology
redesign efforts
e Implement uniform project management metho-
dology to ensure project leadership and suc-

cessful completion

The ATP is structured in five phases: 1) assessing




climate for change, 2) setting the climate for
change, 3) develop the new business model, 4) pre-
pare for implementation, and 5) implementation.
The objectives of the project are focused on five
key tracks: 1) project management, 2) CalWIN and
information technology infrastructure, 3) agency
process transformation, 4) change leadership and
communications, and 5) human resources and

training,.

While the various project tracks and objectives are
interdependent in the planning and implementation
of CalWIN, the focus of my interagency exchange

was on how the change leadership and communica-
tion strategies relate to the larger, grand scale plan-

ning effort.
ROLE OF COMMUNICATIONS

The role and function of the communications team
is to perform work related to CalWIN and SSA com-
munications and information dissemination through
various mediums including newsletters, roadshows,
social marketing materials, and web content/pres-
ence. A communications committee was formed to
provide guidance in the development of materials.
The major products of the department include the
development of written communications and com-
munication standards, conducting presentations and
roadshows agency-wide, utilization of social mar-
keting strategies, and information dissemination
through web content development and management.
An example of promoting internal communication is
the “CalWIN Update,” a newsletter published and
distributed to project team members. A copy of the
newsletter is attached as Exhibit 2.

Presentations and Roadshows

The presentations provide an integrated face-to-
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face mechanism to present project updates, provide
a “face” to the CalWIN/ATP effort, and convene
dialogue among project staff and line staff. The
concept is to bring a standard presentation “on the
road” to SSA staff stationed in district offices to
provide a consistent message regarding the
CalWIN/ATP. The presentation includes an exer-
cise led by the change leadership team, a Power
Point presentation on the current political trends
and opportunities as they relate to the CalWIN/ATP
project, and a concept demonstration of the
CalWIN software application. In the first roadshow,
the attendees were primarily comprised of eligibili-
ty workers and customer service workers. The com-
pleted evaluation forms found that staff felt the pre-
sentation was informative and the software demon-
stration that simulated the CalWIN application was
helpful in visualizing the future screens for captur-
ing client information to determine eligibility. Many
attendees also had thought provoking questions
regarding the future of their job functions and
responsibilities. As of April, a total of 16 roadshows
were scheduled to reach 1125 employees in 16 dis-
trict offices. There are a targeted total of 20 road-

show presentations.
Social Marketing

The purpose of social marketing is to plan and
implement programs designed to bring about attitu-
dinal and behavior change using concepts from
commercial marketing. By creating a trademark and
promoting the CalWIN effort, it creates exposure for
the project, increases the awareness of staff regard-
ing the upcoming change, and provides an opportu-
nity for conversation. This strategy also recognizes
committee members for their efforts and encourages
their ongoing participation and support of the pro-
ject. A CalWIN logo was developed and there is an
effort underway to develop the CalWIN mascot, a




computerized “mouse” named Calvin. Social mar-
keting activities include distributing CalWIN-relat-
ed giveaways and recognition items for CalWIN vol-
unteers. For example, when a CalWIN committee
completes their workplan goals, volunteers receive
a choice of a portfolio, briefcase, or duffle bag with
the CalWIN logo. The communications department
will also begin working with an advertising agency
to improve upon their internal communication plan
and implement additional social marketing strate-
gies to promote the CalWIN/ATP within the SSA.

INVESTING IN CHANGE LEADERSHIP

The leading change strategy is to assist each inter-
nal and external stakeholder in completing the
process of letting go of the current systems, manag-
ing the passage through the transition, and launch-
ing into a new beginning. The desired outcome is
that everyone who will be impacted by ATP and the
CalWIN implementation is identified, involved, and
given the opportunity to access the tools necessary
to successfully deal with the human issues and
individual experiences that surround change. This
strategy includes acknowledgment of staff members’
need to grieve due to the end of the current com-
puter system and to prepare employees to accept
the future changes in their roles as a result of the
transition to CalWIN.

Periodic Change Survey

The Periodic Change Survey (PCS) is a tool that 1)
identifies change-related challenges and strengths
of the CalWIN implementation and other major
agency initiatives, 2) is a method for assessing an
organization’s readiness for change, and 3) serves
as a device for obtaining employee’s views and
input from a large cross-section of an agency. A

series of focus groups were conducted with targeted
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groups and survey participants were asked to rate
25 factors based on level of importance in imple-
menting change successfully, as well as the
agency’s current performance in that area. The Risk
Wheel assesses an organization’s readiness for
change around 12 identified categories at various
levels within the organization: vision, value of
change, transition, executive support, skills capa-
bilities, communication, infrastructure, competing
resources, motivation, openness to innovation, atti-
tude, and benefits of CalWIN. The survey found
that openness to innovation ranked as the most crit-
ical factor, infrastructure was consistently rated as a
critical risk factor, and skills and capabilities were

seen as a barrier to change.
Change Leadership Curriculum

A request for proposals (RFP) was released for the
development and design of a curriculum that focus-
es on the human issues surrounding change in the
workplace. The development of the RFP was based
on the recognition that the transformation effort will
result in many questions and concerns from staff
impacted directly or indirectly by the change
process. Its purpose is to assist SSA staff in recog-
nizing and positively embracing the changes that
will occur with CalWIN. The curriculum is intend-
ed to prepare employees to accept the future
changes their work, roles, and agency culture by
providing valuable tools that will assist them in rec-
ognizing endings, managing transitions, and

embracing the changes that will occur.

The selected contractor will be requested to design
training materials, which include a Trainer’s
Manual, a Participant’s Manual, and Visual Aids.
The curriculum designed for staff is entitled
“Manage Yourself in Changing Times” and will

include a 4-hour version and a 1-hour version that




will be utilized as a refresher course. A separate 7-
hour customized curriculum will be developed for
managers and supervisors, entitled “Leading in a
Changing Environment.” In addition, the contractor
will instruct the SSA staff development trainers on
how to teach the 4-hour program to the entire SSA
staff. This strategy allows the SSA the ability to
increase their in-house capacity to provide training
and instill the philosophy of change management
within the agency. Although the development and
implementation of this curriculum is a supportive
concept, the CalWIN team recognizes that carrying
out its intent is dependent on the voluntary partici-
pation of front line staff and their willingness to

embrace and utilize the tools that will be available.
Simulation Laboratory

The CalWIN/ATP Team currently has plans for the
development of a simulation laboratory to assist
SSA staff in envisioning how eligibility determina-
tion will change with CalWIN. This is an innovative
approach aimed at providing a safe place for train-
ing and experimential learning, and will assist in
decreasing staff anxiety and concerns regarding the
functional changes that will occur with the CalWIN
system. A practice application will be developed
and loaded on to computers in a laboratory setting,
where staff will be invited to visit and participate in
a simulation exercise. This is an interesting and
creative strategy that can be structured to meet sev-

eral goals.

IMPLICATIONS FOR SAN MATEO COUNTY
HUMAN SERVICES AGENCY

Over the past year, San Mateo County has been
involved in an agency-wide dynamic planning
process for Outcome-Based Management (OBM).
This process integrates planning, priority setting,

Participants’ Case Studies ® Class of 2001

performance measurement, and budget develop-
ment in order to focus available resources toward
specific outcomes. OBM implementation, along
with the upcoming planning and implementation of
CalWIN in August, 2003, will produce similar
issues in dealing with changes that affect the cur-
rent and future business processes of Agency staff.
This will result in an increased need to provide
timely, accurate communication regarding changes
in policies and operating procedures. As the strate-
gies to focus on these upcoming challenges contin-
ue to develop, San Mateo County may be able to
draw upon the experience and perspective of the

process changes of our neighboring county.

In forecasting the impact of the conversion to the
CalWIN system, San Mateo County may have an
advantage due to the fact that the Agency has
increased staff access to computers and have pro-
vided an array of computer skills training over the
past several years. The majority of staff are current-
ly using computers in their daily work and operat-
ing similar software systems for tracking client

information, such as the SMART system.

The following items are presented as recommenda-

tions for consideration in San Mateo County:

Conduct an Assessment of Organizational

Readiness for Change to CalWIN

In order to assess the sentiment of Agency staff
regarding the upcoming conversion to the CalWIN
system, the use of data gathering strategies, such as
surveys, focus groups, or presentations may serve as
a valuable beginning point for identifying possible
areas of concern. These activities will provide an
opportunity to begin a dialogue with staff to inform
them of the CalWIN project and the possible future
change in job roles and functions. Staff who may or




may not be directly impacted by the implementa-
tion of CalWIN should be included, and issues that
surface could be addressed at CalWIN steering
committee meetings. The steering committee will
also be able to formulate appropriate responses to

the issues identified in the various settings.

It is recommended that the Agency build upon the
existing work of their internal Organizational
Development department by incorporating these
strategies to assess the readiness for change. By
continuing to investigate the perspectives of staff,
the CalWIN project team will be better equipped to
develop a contingency plan.

Strengthen the Agency’s Communications
Strategy

There is currently a diverse range of innovative
Agency projects being planned and implemented in
San Mateo County. In order to maximize the infor-
mation available regarding these efforts, it is rec-
ommended that an effective communications and
outreach strategy include the creation of a commu-
nications team dedicated to spearheading commu-
nication for agency-wide projects. These projects
could include Outcome-Based Management,
CalWIN, Family Development Credential,
Electronic Benefits Transfer, Proposition 36, and

Individual Development Accounts.

San Mateo County currently utilizes a public infor-
mation officer to coordinate both internal and exter-
nal Agency communication, which includes the dis-
tribution of information through the Agency
newsletter, email updates, and website develop-
ment. A broader communications team could be
utilized to develop an effective communications
plan to share and circulate information for a broad-

er audience. Through this effort, a venue to high-
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light innovative approaches and best practices,
track the progress of key projects, and offer new
learning opportunities among Agency staff would be
created. This recommendation could be accom-
plished within the existing resources in the Agency
with limited fiscal impact. The proposed communi-
cations team could include representative staff from
the different regions in the county and/or key pro-
ject staff, who could meet monthly to discuss com-
mon strategies and work together to build a clear-
inghouse of information for the Agency. The formal
coordination of outreach and marketing materials
will improve efficiency and streamline the process-

es for information dissemination.
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CHARTER
OF THE Exhibit 1

Santa CLara CounTy SociaL SERVICES AGENCY

Acency TransFormATION ProJEcT

Wheneas the Santa Clara Couny erdﬂgfﬁu__pmrimrs received a valid
charer petition for the signing of the Sanra Clara Counry Social Services

cy Transformarion Projecr, duly signed by the leadership of the Santa
Clara County Social Services Agency; and

WheiereAs the ﬂ.gmqj' Tmm‘_fwmnn'm Prgfm‘ constiretes Savea Clara Counry's
ﬂﬂ_q‘ﬂin_g?'ﬂm ta enharce cfient sevvices und'iml_prwc busines systems for
Itﬂ_ﬁ: an

WHEREAs these efforts demonstrare our commitment to e Stare of Cafifernia
mandare as ourlined in Chaprer 303 Erfn'ie Budger Act g‘l_'?l'ﬁ; and

WrEngas the Agency has organized 15 project teams with 210 rr&?q‘mmiim
rEpTEseNting ar A.gcﬂ:ﬁ'—wlz commitment to inclusion of ail seakefolders; and

Wizreas the Sanra Clara Cournty Board of Supervisors, afrer rm;:;nrzfng the
importance of the ¢y Trangformation Project, fas derermined thar the
significant undersaking af this initiative is monumental in scope and
magnitude to vhe residents of Sanea Clara Counny;

Resorvep rhar the Santa Clara Enu:;%c BﬂnrﬁngEpmﬁJH hereby approves
and grants this charter petition on Thursday, 2 November 2000,

. Bs It Furtrer REsorven that this charter s:‘_grr?‘?.u the conclusion af the Pre-
it

Launch Phase and is further recognition for this effort since the signing of the
£484 million comtracr with Electronic Dara Systems Corporation and the
MOU with the Stare Health and Welfare Dara Center on 7 December 1999,

WirwEssED:

DOMALD F, GAGE WILL LIGHTEBOURNE
CHATRMAN DRECTOR

BoamD oF SUFERVISORS SoCIAL SERVICES AGEMSY
BHAMTA CLARA COUNTY SaAMTA CLARA TOUNTY
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Exhibit 2

20 December 2000

i's a time for celebration!!! Today we

commemarals the complelion of the first skage of

the CalWihiAgensy Transformalion Project,
“Assesaing the Chmate for Change.” With the
endirg of this first phase, we have conducted the
nacesaary preliminary work that will sat the stage for
the change efforts in the next project juncture. The
tramendous amaunt of work relatad to CaliM is
unedquivocally maichless in its scops and
undertaking. Our succees in complating dellverables
is owied 1o our collective efforts and diligent work
within each of the savendteen commiliees. And, wa
have done justthat, ..

EEEE RS AR R R PE AR RN EER R R PR ER R E

Progaas Successes.  This milesione of completing

Pheze | activilies was achigved by the successful CalWiN.com [Communications)

dalivery of project-ralated products. Al commiltess B Davelopsd CalWiM Logo

charged with fhe devalopment of a chartar have E Completed Criantation Packats

caomglatad this ssaipnment by creating ving B Launchad CalWIM com Mawslatier
documents that will continue o be revised and refined | B Complated Audience, Media, and Message
lo respond ta the Project neads. In eddition, the | Analysis

Gommitless also made siprdicant infoads into
planning and reseasch, providing invaluable roadmaps | DataiSystems Integrity and Accuracy
1o the evaniual design and implamentation of CeiN | §  Designed Templats lor COS Exemption Massage

and neew business procasses, The following Raparling
delivarables wers complated: B Developed Systam for Erroe Tracking
ACERT ([Employmant Sarvices) FACES (Foster and Adepiive Care )
8 Dwweloped & 'Work, Organization, and Task Pran B Complatad As-le Business Maps for Fosier Cana
B Provided input in JRP and JAD Sessions Prograrms
= Completed Five (5) As-is Business Maps lor & Complated Opportuniies Matnia
Employment Servicas Programs
= Completed Oppofunity Mairix | Forms, NOAs, and Correspondence

B Listed 8f currend forms and iransiations avallable
ASPIRE {Auxliiary Syatems) B lgenlified NOAS needing iranslafion in non-CalWis
B Recrulted appropriate siaff to form wark graup accepted language
whose fasks will be scheduled and is depandant EH Crealed Imglamentation plan for use of sacond
upon delverables fnom olhar groups languaga forms, MDA, and all non-Cal®iN forms
B Revisad current franslation policy for Ceftie
Current Systems/Data Conversion Commitiee | application and curent forms application poicy
B Completed Syslam Oaka Flow Déagrams for future CalWiN use

10
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CalWiN Human Resouwrces, Recrultment, and
Festructuring
E Assizted in the development of Board Transmiltals
which creafed unclassified posiions lor the
CafWiM Praject
B Asszisted in the develepmant of CalWIN job
spacifiicalions
B Developed Tesling Process and Toak Part In the
Racruitment and Hiring for CaltiN Positions
B Conducted Tesling on a Waekly Basss,
Culmingeling on Filling 37 Pasilions

Genasia (lntake Eliglhility)
E Developad & Work, Organization, and Tesk Plan
B Complated As-1z Business Maps for Inlake

Eligibility
B Complated Opportunily Makriy

infrastructure & Support
E Devaloped an "Ergonomic & Your Wark
Emviranmant” CumculumAMorkbook,
= Designed & Sile Readinass Mabr

Monay.com [CalWiIN Fiscal and Reporiing)

B Validated Requiemants

B Provided Input and Evaleated JAD Sesalen
Products

B Comgplated As-1s Business Maps for Fiscal and

FReaparting
B Completad Opportunity Malrix
HEYNOC (Continuing)
= Completed As-is Business Meps for Gonfinuing
B Compleied Activity Deseriplion Templates
= Completed Form & Report invenbosies
B Completed Cpportunity Matriy

Policy Commities

E Developed 8 Work, Onganizalion, and Task Plan

E Developed a Policy Prodpesl

E Developed o Tempiate Tar Current Polcsies, with
Guidefines and Instructions for Complation

B Developed a Tempiate for Policy Chenges

Stakeholdars

B Conducled Offsite with Stakehokdar Appointeas

E Dewsloped Communication Formal for Reporting
on Appaintes Activities

B enplamanted snd Analyzed Praliminary Extamal
Stakeholder Dwestinnnaire

Gubject Matter Experts

& Crgpled Decompesition Diagrams

=2 Assisted in ard Validated Mamrative Busingss
Function/Loglcal Process Modals

veldalad Funclional Reguirements for Genarsl
Svstems Desipn
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| TIPCWIN {Training and Imglementation)

= Developed the Plan and Logisties for the
Seplember 25, 2000 CalWIM Symaosiem

B kdanlified Opportunities and Risks with Raspecl 1o
CalWIM Training

This lisf of accomplehments is onfy an abbroviatad
representation of each commitles’s completed Lagks |
I ks, howewar, refleclive of the dedication arnd amour
of hard work thil individuals have rwasted in their
suppar for the CalWikAgancy Transformation
Project. We conlimes (o look 1o all CalWiN Commiltes
| mesmibars to assiet and champion this effod,

Tree Thassmion, The
eviieifian from Phase
| mbo Phaga | offers
nav apporunities la
ratool our projact

s nsament
apprmech. Pat Garcla
and the CalfiM
Human Rasaurces
Team has bean hard
B8l work recriting and
hiring full-time CalWin
slefl o brirg mare
afficient funclonality
o coemplale day-ip-day tasks. Thair arrival will greatly
assist our overall effort to prepane and equip the
Apensy far CalWiNe implomendaticn.

Changas In leadership have also besn implamaried.
Spacifically, commilteas thai focus primarily an
*operalions” {8.g., Intake, Canfinuing, Emgloymeant
Barvices, and Data Integrity) will be undar tha
\eadership of Patrick Dulerte, Commilieas wilh
lechnical ssiElance and supporl lunclions (including
Communications, Staksholder, Traning, and Fiscal)

| will be lead by Todd Pisrce.

Ancihar retpoling modification kas been |o focws on
the Projest needs for the next phass and the
| eammitieas that will be necessary o complata thesa
| defivarai¥es. &s such, the resources originaly
assignad o the Auxiliary Systems, infrastructura and
Support, CalWiN Human Rescurces, and Paliey
| Committees will ba resincirad.  The adership of the
{ CabMiriApancy Transformation Project i pratelul for
 the conlributions made by these commitieas and are
humbied by tha dedication of those indhviduals who
parficipatad in thiz process. ARhough the dalverables
of ihese committesas are nearing complalion, we will ba
sasking the conlinwed invehamant ead suppon of
these Commilles mambers in alher capacitias.
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BASSC Executive Development Program

A\ Chronicle of Progrom Milestones ond Successes 2% March 2001

WORKING TOWARDS A NEW
BUSINESS MODEL

Prior to Walfare Reform. the benefit delivery model was “cash-
centric” and sean as an entitlement. In this busiess model. & was
the clant’s obligation to search for services and the Social Services
figency s responsibility to provide Gmely amd accurate benefiis,

Az Wiellare Roform malures, cash-based caselopds hawe
dramatically declined. The politival suppsart for ime limis and work
fequirements are sironger and the likelibood of declining funding is
gresmer, More emphasis will need (o be placed on the warking
poof, ihase who need healih coverage and food assistance, and
developing post-employiment wage grawih plans, Mew srstegies
will be reguired to overcome the hisiorical Qigma associsted with
welfare, Thess services need o be provided in a client-ceniric,
enst-pfiective manner that crosses over jurisdictional and
organizational boundesies. The CafWIN/Agency Translormation
Frojact is commilted to approach this sue by undersianding and
meing in the direction of streamdinisg owr business” propesses.

EAE R EAEEE A PR E R RE AP IR E R R P PP E R AR E

Understanding Process processes. They are fragmentad across isolated

A bsiness proees is an organized growgy of refated Tunctional areas. Within 558, these aress include
meAlyitins thal ingether create value for our clients. For | reception, inteke eligibiity, conlinuing eligibay,
exarmple, the costomear's need Ulfillmant process, employmeant services, fimanclal reporting,

includes sisps such as entering the client’s data, managament reporting. fosies care eligibdity, and in-
identifying programs for which this Individual is | home supporiie services. Each siep of the cussamer
qualified, and mesting the immediate needs of the need fulfillment process is likely o be perdformed by a
chenl When these sleps are all performed propecly | differem parson in a different paet of the Agency,

and imegrated together, they creale B risults that

our dients expect: the provision of soclal sesvices or This fragmentation maans that our procasses arne
benalits that are accurate and complale. Howeser, no | plaguied by numerous organizational hand-offs, In
one of these steps is more imgonant than any cther; | which work mowas Irom one pan of the Agency o

onty when all are brought \ngeder do we ged the another. Hand-offs are thi spurce of necessary work
rsulis we e, 554 businass rocesses are how we ursean by the cliend, bt are the case of delay, srrors
o tha real work, how we crealn e results we provide | and inflaxibisy. They also meen that no one involmed
o aur clients in the process can see or understand e work flow. In
854, where silas are buill around fenctions, processas
The Siafe of foday’s Procosses, Tne underiying are invisible, tmsasured, and unmanaged. This is
souron of many conlermporany bumingss pariormance why Mere is someilnses a braak down in the system.
probiems i the sad state of insthutionalized business O hunctional ongantzations are ke medieval castlias,
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surrounded by high walle and moats, Each casile
views tw others with limiled understanding, amd tha
peaple within them are focused inward. Some are
conecerned only with thair own jobs; simulianeously,
some ane ot concerned with the whole, with the othar
“castles,” or even with the client. There |5 somelimas
a confusion on wha has accountability or management
responsibility for the procedses,

Focusing on Processes.  Today's business world -
flercely competitive and consiamly changing -
demands thal we ree ourseives of the protdems ths
afflict oiher functional organizations. Our clients are
becoming more sophisticated and deserve the benafil
of having an inlegrated work process.

Thus, we need 1o create an organization in which
piople do their tasks but think about their processes.
When our staff considers the needs of the client and
the larger conlext of their work, people will work and
behave differently. | & therefore paramount thal wse
refocus our collective attentions away from tasks and
onin procaess, the benefits of which inclsde:

Aligniment amang evaryone invohed in
performing the procass

Creation of a eomman focus [ie, clhan-
ceniered services)

Rechuction of non-value-adding work

Fastar, mone efficient servico dalivary tlmes
Lower arror raies

Greater flexibility

fiore manegeabse and repeatable work

oo 2 W

L

SSA Core Processes

The shift to & process emphasls requites changing
peopli’s thinking and therafora thair behavior. For the
Social Services Agency, our cone Processes must be
characterized by thelr (1] clanl eenlricity, (2) mirroring
of eustomer aclivities, (3] dienl-cugcomes ofientalion,
and (4} alignment with Agency vision and goals.

The Tour core procasses (dentified during the 7 March
2001 S5PMACRIWIN Stearing Commities Dfskn are:

Cuent Meenp IDENTIFICATION

2 Conducting cutreach and marketing 1o help clients
ad potential clients identify needs pnd choose
SSA as @ service prowider, if approgriabe

Ourcome: Cthanl enifies need and aivhes a 554

Cuent Neeo FuuriiMewt

o Immediately address the eritical need thal a clian
approached the agency Lo fullil

Participants’ Case Studies ® Class of 2001

Ourcome:  Chient eritical noed s fiiited

EMpowERMENT PLARNING

£ Plan client path o seif-determinetion. Identify
appropriate benefits end serdces/sarvice
providers 1o femove barriers to siccess,

oo Chent identifies plan o overcams

additioral phstacies to self-determination

EsiPodEaMENT

o Provide benefils and services on an ongoing basis
im order o enact plan for empowerment, and
achieve salf-deermination

Ourcowe:  Cligrnt aitains sai-dmermmation

Maat Steps.  This shilt in redesion eMorts has
ehormos implications. In light of the hiring of full-
time prooess staff (whose seope inchedes the redesign
of Imake, Continuing, Employment Services, Geraral
Assistance, and Foser Care processas), the CalWin
Sieering Commiilee has come to the conchesion that
Mve CalWiM Commitees will nesd to be restruciund
to reflect b new direction In process redesign efons,
The funstional committees of ACERT, MSYNCC, Intake,
and Fostar Care will be remodeled to (it the four
CafWiN Core Process described above. Each process
temm will include:

& 2 Full-time CalWINSATP Redesign Siaff

& 1 Delolde Consultant

| A T Subject Matier Experis

| & 3 Labar Linion Represanialives

| The products crested by these process design eams
will be atsessed and reviewed by alfectad 55PMs and
tha CalWIMN/ATP Planning and Impleimentation

. Thereafle:, products will seed validation
| from ihe larger CalWIMN Sieering Commities, and
approval from praject sponsors Todd Pierce and Pasrick
Duaerta,

Closing

By focusing on our processes, we can fransfonm our
Agancy and achieve the new evels of performancs
that owr current environment demands. A process
organization is ane in which averyone understands
clipnts’ naeds, the Agency’s processes, and wiere
each of us fils in, It is a challenging transition but one
with many rewards. We wish o thank the members of
the ACERT, MSYNCC, Intake, and Fostar Care
Committess for thair hand work and dedication to tha
CalWik/ Agency Transformation Project, The new
direction, ecoming a process organizallon, puts each
of 15 in iouch with with needs of our clients and the

| raal purpose of our work.
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